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	Greenspace Information for Greater London

the open space and biodiversity records centre


	Data Use Agreement

	Between

	Name
	

	Organisation
	

	Address
	

	Tel
	

	Email
	

	And

	Name
	Mandy Rudd

	Organisation
	Greenspace Information for Greater London (GIGL)

	Tel
	020 7803 4278

	Email
	mandy.rudd@gigl.org.uk

	On Behalf Of GIGL Partner (where relevant)

	Name
	

	Organisation
	

	Address
	

	Tel
	

	Email
	

	Period of Agreement

	From
	

	To
	

	Description Of Project For Which Data Will Be Supplied

	XXXX

	Conditions of Data Supply

	1
	The supplied data may not be passed on to any third parties without the prior agreement in writing of GIGL and, where relevant, its data-providing partners.

	2
	The supplied data will be loaned solely for the purpose of the project as described above. No extra copies of the data will be made. Thereafter all copies of the data shall be deleted from the computers and disks of Organisation. This data is only valid for a maximum of one year from the start date of the agreement, and should be deleted after a year as above even if the project is not yet completed. A replacement data set will be provided on request by GIGL, who reserve the right to make an administrative charge for this work.

	3
	It is the responsibility of Organisation’s Officer to ensure that the supplied data is not used or copied in any way contrary to this Agreement.

	4
	Acknowledgement of the use of the supplied data by GIGL and its partners must be given in the final report and on any printed maps using the above or derived datasets.

	5
	A copy of the final report/output shall be supplied to GIGL

	6
	GIGL may give notice in writing of the termination of this Agreement if Organisation is in breach of its terms.

	Nature of information to be supplied (content, format and quality assessment):

	Data Provided*
	Description

	XXXX
	XXXX

	* Updates will not be provided during the course of this agreement though data may be updated on GIGL’s system/s

	

	I declare that the information supplied will not be put to any other use than that stated above, nor communicated to any person other than those stated.  I undertake to ensure that all staff accessing the information are made fully aware of the terms under which they use it.  I understand that any payment made relates to permission to use data and does not confer exchange of copyright of any data supplied.  I am aware of any penalties which will arise if the Agreement is not adhered to.

	Signed
	

	Name
	Organisation Officer Name

	Date
	


GiGL Data Use Licence Guidance – Contract (covers both contractors working independently and under a GiGL partner’s service level agreement):

The GiGL Partnership’s database contains data from hundreds of different sources. Access to the data or services based on the data is provided to GiGL’s partners and their contractors on receipt of a signed data use licence that sets out any restrictions on use of our partners’ data in keeping with our ‘Accessing Data’ policy. Data provided to you by GiGL remain the copyright of the data providers, and the data products and services remain the copyright of GiGL. For further information on the issue of copyright and intellectual property rights, please see the article  in the summer 2009 edition of the GiGLer.

	1
	The supplied data will be loaned solely for the purpose of the project as described above. No extra copies of the data will be made. Thereafter all copies of the data shall be deleted from the computers and disks of Organisation. This data is only valid for a maximum of one year from the start date of the agreement, and should be deleted after a year as above even if the project is not yet completed. A replacement data set will be provided on request by GIGL, who reserve the right to make an administrative charge for this work.

	· Please overwrite the text in red with the name of the organisation entering into the agreement 

· This clause aims to clarify the intended use of GiGL data and to ensure that the most up to date information is used in any biodiversity or open space-related project. 

· GiGL data are only supplied to our partners’ contractors to enable in-house analysis, and must not be made available in related publications (including websites). GiGL reserve the right not to supply to contractors if the contractor is providing products/ services on offer from GiGL. 

	2
	The supplied data may not be passed on to any third parties without the prior agreement in writing of GIGL and, where relevant, its data-providing partners.

	· GiGL does not supply electronic data to non-partners, in accordance with the Accessing Data policy. This is to protect data flow from our partners and ensure that we don’t lose business from other GiGL services.

	3
	It is the responsibility of Organisation’s Officer to ensure that the supplied data is not used or copied in any way contrary to this Agreement.

	· Please overwrite the text in red with the name of the organisation’s contact entering into the agreement. These details are required prior to us undertaking any work.

	4
	GIGL may give notice in writing of the termination of this Agreement if Organisation is in breach of its terms.

	· The GiGL Steering Group will consider taking action against any partner or customer in breach of this agreement. This may result in termination of access to GiGL services, or a fine if an organisation’s actions result in the termination of data provision or loss of business.

	5
	Acknowledgement of the use of the supplied data by GIGL and its partners must be given in the final report and on any printed maps using the above or derived datasets.

	· It is important to recognise that without the GiGL Partnership, specifically the staff and data providers within it, any outputs based on the data wouldn’t be possible. Any maps supplied for use by third parties must be suitably branded; additionally an overview of GiGL and acknowledgement of the data supplied must be included in any final reports or other outputs.

	6
	A copy of the final report/output shall be supplied to GIGL

	· This enables us to check compliance with the data use licence, and to build up a portfolio of examples that demonstrate how our partners’ data are used.

	
	Signature

	· The data use licence must be signed by the contact listed above. Insertion of a scanned signature is acceptable, or, where that is unavailable, please print out the licence, sign it and send it to us by post. GiGL won’t undertake any work until the completed data use licence is received.


	Based at London Wildlife Trust, Skyline House, 200 Union Street, London, SE1 0LW

T: 020 7803 4278 Fx: 020 7633 0811 E: mrudd@wildlondon.org.uk



